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Request for leave of absence during term time 2025-2026
To be completed by Parent/Carer (with Parental Responsibility for the child)
All Parents/Carers are reminded that they have a responsibility to ensure that their child attends school regularly. The school sets a minimum expectation of 96% attendance for all students.
Parents/Carers are strongly advised NOT to take family holidays during term time. Leave of absence notification forms      must be completed. Medical appointments, where possible, should be made outside of school hours. If appointments are urgent and cannot be made outside of school hours, a parent should ensure their child attends the AM (Registration – Period 3) or PM (Period 4 – Period 5) session of school, depending on the appointment time.


Student Name:	 	

Other siblings that this request affects are:

Student Name:	 	

Form Group:  	



Form Group:  ______________


	Requested date for start of leave:
	
	Date returning to school:
	




     If attending an appointment, will your child be attending school prior to the appointment? YES/NO
     If Yes: Collection from school time:	Please note all students must be collected by their parent/carer


    Reason for requesting leave of absence

	Medical / hospital appointment
(Please attach a copy of appointment letter)
	
	Approved Sporting / Educational / Perf Arts Activity (please attach a copy of paperwork)
	

	Religious Observance
	
	Other Family Wedding / Funeral
	

	Term time holiday (Holiday Penalty Notice maybe issued from the LEA)
	
	
	


Further Information:






Please email the completed form to MHSabsence@consilium-at.com or return to reception.

Signed: (Parent/Carer)	Date:  	
For school use only:

    





     Current attendance:	 	%

     Absence code given:	C	G	H

Absence: Authorised / Unauthorised Headteacher:  	
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Headteacher: Mrs H Ryles-Dean - 57 Deans Road, Swinton, Manchester, M27 OAP - Telephone: 0161 804 4022 - www.moorsidehigh.co.uk
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